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I. O6mue nonoXxeHus

1.1. Hacrosmee Ilonoxerme mo o6paGoTke NepcoHANBHEIX MaHHBIX (Zaee - Ilonoxerue)
Opranwsanuy (HasBanWe OpraHm3anmum) pa3pab0oTaHO B COOTBETCTBHH € TpyJZOBBIM KOIEKCOM
Poccmiickoit ®enepanun, Komcturymmedt Poccuiickoir @enepammm, ['paXngaHCKAM —KOAEKCOM
Poccuiickoit ®enepamum, ®enepamsHeM  3akoHOM «O6  mHpOpMamuH, HH(QOPMAIMOHHBIX
TEXHOJNOTHAX M O 3amuTe HHpopMamun», DeneparbHbIM 3aKoHOM «O IEPCOHATBHBIX JAHHBIX),
I[IpaBriiaM¥ BHYTPEHHETO TPYAOBOro pacnopska Oprasu3anyy.

1.2. lems paspaGotku IlonoxeHus - ompejeNeHHe Nopsaka o6paGOTKH NEPCOHANBHBIX JaHHBIX
paGoTHEKOB OpraHu3ami ¥ HHBIX CYOBEKTOB MEPCOHAILHBIX AAHHBIX, IEPCOHAIBHBIC [AHHBIC
KOTODBIX MOJIEXAT 06paboTke, Ha OCHOBAaHHH TIOJTHOMOYHH OIlepaTopa; 0becnedeH e 3allUThl PaB 1
cBOGOJI 9eIOBeKa W IpakIaHMHa, B T.9. paboTHHKa Opranusanyy, Ipd 06paboTke ero NepCoHaNbHBIX
JIAHHBIX, B TOM YHCIIE 3alATHI MPIB HA HEIPHKOCHOBEHHOCTD YaCTHOM XH3HH, JIMIHYIO U CEMEHHYIO
TalfHy, a TAaKKe YCTAHOBJIEHHE OTBETCTBEHHOCTH MODKHOCTHBIX JIMI, HMMEIOIHMX JOCTYm K
TepCOHANBHBIM JAHHBIM, 3@ HEBBIIOJIHEHHE TpeGOBaHMH HOPM, PETyIMpyIOMKX 00paboTKy H 3allHTy
NEPCOHANBHBIX JaHHbIX.

1.3. TTopsiox BBOJA B AeHcTBHE U H3MEHEHUs [10/10KeHHAs.

1.3.1. Hacrosmee ITonokeHme BCTYyaeT B CHIYy C MOMEHTa €ro YTBEPXKICHHS I'CHEpabHBIM

mmpexTopoM OpraHu3anyy | AeHCTBYeT GeccpodHo, 0 3aMeHBI ero HoBbM ITonoxeHneM.

1.3.2. Bce u3menenus B [TojioxeHHe BHOCATCS IPAKA30M.

1.4. Bee paborHuku OpraHu3aluy JODKHEI GBITH O3HAaKOMIIEHB! ¢ HacTosumM IlonoxeHuem mOX

POCIHCE.

1.5. PexxuM KoH(HIEHIMATEHOCTH NEPCOHATBHBIX JIAHHBIX CHUMACTCS B CIIydasX HX 00€e3THIuBaHuT

M 10 HCTeYeHMH 75 JeT CpOKa MX XPAaHEHMs, WM NPOJUICBACTCS HA OCHOBAHMH 3aKIIOHCHHA

3KCNEepTHOM KoMuccun OpraHu3alliy, €CIIH HHOE HE ONPE/IETICHO 3aKOHOM.

I1. OCHOBHBIE IIOHSATHS ¥ COCTAB NIEPCOHATBHBIX JAHHBIX PAGOTHHKOB :

2.1. ins neneit HacTosumero I1010)KeHAs HCIOJIB3YIOTCS CICAYIOMAE OCHOBHAIC monsTHS

- NepCoHANBHBIE JaHHBIe pabOTHHKA - MoGas MH(OpMANHs, OTHOCSIIA’NCA K OIlpe/ieICHHOMY HJIH
OlIpe/ieNsieMOMY Ha OCHOBAHMM TaKoy MHQOpMamuu pabOTHHKY, B TOM HHCIC €ro daMmas, uMsl,
OT4ECTBO, TOJ, MECSAL, JaTa H MECTO DOXICHHS, aJpec, CEMEHHOE, COIHAIBHOE, HAMYIIECTBEHHOE
HoJI0XKeHHe, 06pa3oBanue, Mpodeccus, JOXOABIL, Apyras uHdopMarys, HeoGXoTuMas paboTOATeNO B
CBSI3U C TPYAOBBIMH OTHOIIECHUAMH;

- 06pa6oTKa MEPCOHATBHBIX JAHHBIX - COOp, CHCTEMATH3AIMs, HAKOIUICHHC, XpaHEeHHe, YTOYHEHHE
(o6HOBNEHHE, HW3MEHEHHE), HCIOJIb30BAaHUE, pPaCIpPOCTPAHECHHE (B ToM 4uHCIe mepenaya),
o6e3IMunBAanHe, 6IOKAPOBAHAE, yHHUTOKEHHE [IEPCOHATBHBIX JAHHBIX PaOOTHHKOB OpraHu3anuH;

- KOH(HIEHIMATLHOCTh NEPCOHATBHBIX NAHHBIX - 00s3aTeNbHOE IS COOMOIeHsT Ha3HAYEHHOT'O
OTBETCTBEHHOTO JIMIA, IIOJTYIHBIIEro JOCTYII K NePCOHATLHBIM JAHHBIM PaGOTHHKOB, TpeGOBaHNE HE



JIOIyCKaTh UX PacHpOCTpaHeHus: 0e3 coryiacusi pabOTHHUKA WIIM MHOTO 3aKOHHOTO OCHOBAHMS,

- pacupoCTpaHEHUE NEPCOHAIBHBIX JaHHBIX - JEHCTBUS, HAIPABICHHbIE Ha Mepeaady NepCOHAIbHBIX
JAHHBIX pPa0OTHHKOB OINpPENIENIEHHOMY Kpyry Ml (mepenada NEepCOHalbHBIX JAHHBIX) WIM Ha
O3HAKOMJIEHHE C [EPCOHAJIBHBIMU JAHHBIMM HEOTPAHUYEHHOIO0 Kpyra JMI, B TOM 4HCIE
0o0HapoJI0OBaHWE NEPCOHAIbHBIX JaHHbIX pPAOOTHUKOB B CPEACTBAX MAaccoBOW HH(pOpMAaLUH,
pasmenieHre B MH(POPMALMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETSX HJIM TPEIOCTABICHUE JIOCTyMa K
NEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB KaKUM-JIMOO MHBIM CIIOCOOOM;

- HCIIOJIb30BaHUE IEPCOHAIBHBIX MJAHHBIX - JEMCTBUs (ONEpaluu) C NEPCOHAIBHBIMHU JIaHHBIMH,
COBEpILIAeMble JTOJDKHOCTHBIM JUIIOM OpraHu3anuy B LEISIX NPUHATHS PELICHUH WM COBEPILEHUS
WHBIX JICHCTBUH, MOPOXKIAOIINX IOPUANIECKHE OCIEICTBHS B OTHOIIEHUH PaOOTHHUKOB JINOO MHBIM
00pa3oM 3aTparuBarOLIMX MX IpaBa U CBOOOIbI WIIM IIPaBa M CBOOOBI IPYTUX JIMIL;

- ONOKHMpOBaHHE TMEPCOHATIBHBIX MJAHHBIX - BpPEMEHHOE NpeKpaiieHue cOopa, CHUCTeMaTH3allWH,
HaKOIUICHUS, UCIIOJIb30BaHUs, PaCIpOCTPAHEHUsI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX
neperauy;

- YHUYTOXXEHHE IIEPCOHANBHBIX JIAHHBIX - JEWCTBUSA, B pe3yJbTare KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTH COJICPYKAHHUE TEPCOHAIBHBIX JaHHBIX B WH(POPMALMOHHON CHCTEME MEepPCOHAIBHBIX
JAHHBIX paOOTHUKOB WJIM B pE3ylbTaTe KOTOPBIX YHUUTOXKAKOTCS MaTepuajbHble HOCUTEIN
MIEPCOHANBHBIX JaHHBIX PAOOTHUKOB;

- o00e3MMYMBaHME [EPCOHAIBHBIX JaHHBIX - JACUCTBUS, B pe3yjbTaTe KOTOPBIX HEBO3MOXKHO
OTIPEICNIUTh MPUHAICKHOCTH MEPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY;

- 00IIE0CTYIHBIE NTEPCOHANIbHBIC JaHHbIE - IEPCOHANIbHBIC JaHHbIE, 10CTYNl HEOIPAaHUYEHHOI'O Kpyra
JUI K KOTOpPBIM IPEAOCTAaBJIIEH C COINIacusg pabOOTHUKAa WM Ha KOTOpPbIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMU HE PACIpOCTpaHseTcs TpeOoBaHUe COOMI0IeHU KOH(DUACHIIMAIBHOCTH.

- nHpopManus - cBeJeHHs (COOOIIEHUs, TaHHbBIE) HE3aBUCUMO OT (POPMBI UX Hpe[[CTaBJIeHI/Iﬂ[Zl.

- JIOKyMEHTHpOBaHHas uHopMauus - 3apUKCUPOBaHHAas Ha MaTepUabHOM HOCUTENE IyTeM
JTOKYMEHTHPOBaHMs WHPOPMALIUS C PEKBU3UTAMH, MTO3BOJISIONIMMHU ONPEACTUTh TaKylo HH(OpMAIIio
WIN €€ MaTepUalIbHbId HOCUTEIIb.

2.2. B cocraB nepcoOHaNbHBIX JTaHHBIX paOOTHUKOB OpraHu3alnuu BXOJSAT JOKYMEHTBI, coepiKallne
MHpOpPMALMI0O O TNAcCIOPTHBIX JAaHHBIX, OOpa30BaHUM, OTHOLUIEHHHM K BOMHCKOWH OOS3aHHOCTH,
CEMEMHOM TOJI0KEHUH, MECTE JKUTEIbCTBA, COCTOSIHUH 3/I0POBBS, @ TAKXKE O MPEABIAYIINX MECTaX UX
paloThI.

2.3. KoMmmieKkc AOKyMEHTOB, CONpPOBOXKJIAIOLIUN MpoLecc OQOpMIIEHUS TPYIOBBIX OTHOIIEHUN
paboTHrKa B OpraHu3aluy pH ero npueme, NepeBoJie U yBOJIbHEHUH.

2.3.1. Undopmarusi, npeacrapisiemMass paOOTHUKOM TIPH TOCTYIUICHUH Ha pabory B OpraHuzaiuio,
JI0JDKHA UMEeTh JOKYMEHTalIbHYI0 Gopmy. [Ipu 3akimodeHnn TpyAaoBOro A0roBopa B COOTBETCTBUU CO
ct. 65 Tpynosoro konekca Poccuiickoit deneparuu Jmilo, moctynariiee Ha padoTy, MPEIbIBISIET
paboTozarento:

- IaCMOPT WJIM UHOU TOKYMEHT, YJOCTOBEPSIIOIINNA JTUYHOCTbD;

- TPYZIOBYIO KHHXKKY, 33 UCKIIIOUEHHEM CIIy4aeB, KOI/1a TPYJOBOH TOTOBOP 3aKJIFOYAETCs BIIEPBBIE MIIU
pabOTHUK TNOCTymaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENIBCTBA, JMOO TpydoBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBS3M C €€ yTPaTOi WJIHU 10 APYTUM IpUUYHHAM;

- CTPaxoBO€ CBUJIETENILCTBO I'OCYJAPCTBEHHOTO IEHCUOHHOTO CTPaxXOBaHUS;

- TJOKYMEHTbI BOMHCKOI'O y4eTa - JJIs BOCHHOOOS3aHHBIX U JIUIL, MTOJIeKAIUX BOMHCKOMY yUETY;

- JOKYMEHT 00 o00pa3oBaHMM, O KBaJU(UKAIUKM WIA HAIUYUU CIEUUAIbHBIX 3HAHUH - TpU
MOCTYIJICHUU Ha paboTy, TpeOYIOUIYIO CHeMaIbHbIX 3HAHUH WK CHEUANIbHOM MOATOTOBKH;

- cBujieTenbeTBO 0 mpucBoennn MHH (pu ero namuuuu y pa60TH1/H<a)[§1.

2.3.2. Ilpu odopmnenun paboTHuka B OpraHuzanuio pabOTHUKOM OTJeNa KaJpOoB 3alOJIHSIETCS
yHUuIpoBanHas ¢popma T-2 «JInyHas kapTrouka pabOTHUKa», B KOTOPOW OTpa)karoTcCs CIeAYIOLIIe
aHKEeTHbIe U Ouorpaduyeckre JaHHbIe PAOOTHUKA!

- oomme cBenenus (D.M.O. paboTHHWKaA, gara POXKIEHHUS, MECTO POXICHUSA, TPaXIAHCTBO,
oOpa3oBaHue, npodeccusi, cTax paboThbl, COCTOSIHUE B Opake, NaclopTHbIE JaHHBIE);

- CBEJICHUSI O BOMHCKOM YUETe;

- JaHHbIE O IpHeMe Ha padoTy;



B nanpHeleM B TMYHYIO KAPTOUKY BHOCSTCA:

- CBEJICHUS O MepeBoIax Ha JAPYTyIo padoTy;

- CBeJIcHHS 00 aTTecTaluu;

- CBEJICHUS O MOBBIILIEHUH KBATH(PUKAIUY;

- cBeJIeHUs O Mpo(ecCHOHANBHON MePenoroOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BAaHUSX;

- CBeZICHUs 00 OTITYCKax;

- CBEJICHUS O COIMANIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. B ornene kaapoB OpraHuzanuu CO3JAIOTCS W XPAHATCS CIECAYIOIIME TPYIIbl JTOKYMEHTOB,
coJieprKaIlre JaHHbIe 0 PpaOOTHUKAX B €AUHUYHOM HIIM CBOJHOM BHUJIC:

2.3.3.1. JIoKyMeHTBI, colepKaline IMepCOHAIbHBIC AaHHBIE PAOOTHUKOB (KOMIUIEKCHI JTOKYMEHTOB,
COIPOBOXIAMOIINE MPOIIECC OPOPMIICHHS TPYIOBBIX OTHOIICHH MPU IpUeMe Ha paboTy, MmepeBo/ie,
YBOJIbHEHUHU; KOMIUIEKC MaTepUajJoB IO  AaHKETUPOBAHUIO, TECTHUPOBAHUIO; IPOBEICHUIO
co0eceloBaHUi ¢ KaHAMIATOM Ha JOKHOCTbH; MOJTMHHUKY U KOIUU MPUKA30B 110 JTUYHOMY COCTaBY;
JUYHBIE JleNa U TPYIOBbIE KHUKKU pPAOOTHUKOB; Jeja, COJEp’Kallie OCHOBAaHUSA K TMpUKa3y IO
JUYHOMY COCTaBy; Jelia, COJCp)Kallue MaTepHhalbl aTTeCTallud PAOOTHHUKOB; CIYKEOHBIX
paccliieZJoBaHMii; CrIpaBOYHO-UH(POPMAIIMOHHBINA OaHK JAHHBIX [0 MEPCOHANY (KapTOTEKH, KypHAJIbI);
MOJIMHHUKKA ¥ KOMWUU OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MATEPHUAIOB, IEpeIaBaeMbIX
pykoBoAcTBY OpraHuzanuu, pPYyKOBOIAUTENSAM CTPYKTYPHBIX TOApA3/ICICHUN; KOMHUU OTYETOB,
HaIpaBJIsieMbIX B TOCYJApPCTBEHHBIC OPraHbl CTAaTUCTHUKU, HAJIOTOBBIE WHCIICKIIUHU, BBIIIECCTOSIINE
OpraHbl YIIPABJICHUS U APYTUE YUPEIKICHHUS).

2.3.3.2. JloxymMeHTauusi 1O OpraHu3alUud padOThl CTPYKTYPHBIX IOAPA3JEICHUN (TIOJIOXKEHUS O
CTPYKTYPHBIX MOJpa3JeNeHUs X, NOIKHOCTHBIE MHCTPYKUUU PAOOTHHKOB, MPHUKA3BI, PACIOPKEHUS,
yKa3aHus pyKoBoAcTBa OpraHu3aiun); T0KyMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTH
B yacTu paboThl ¢ mepconanom OpraHu3aiui.

III. C6op, 06paboTka U 3anTUTa MEPCOHATBHBIX TaHHBIX

3.1. Ilopsaok moy4eHus: IePCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepcoHanbHble AaHHbIe paboTHUKAa OpraHu3anuy ciaeayeT Moiydath y Hero camoro. Ecimu
NEPCOHAJbHBIC JaHHbIE PA0OOTHUKA BO3MOXKHO IOJYYUTHh TOJBKO Y TPEThEH CTOPOHBI, TO pabOTHHK
JOJKEeH ObITh YBeOMJIEH 00 3TOM 3apaHee U OT HEero JOHKHO OBITh MOJIy4€HO MHUCHhbMEHHOE COTjlache.
JlomkHOCTHOE  JUIIO  paboTodaTens JODKHO COooOmUTh paboTHUKY OpraHuzanud O  IeJsX,
IpearnogaraeMbIX UICTOUHUKAX U CIIOCO0AX MOJyYeHHs MEePCOHATIbHBIX JaHHBIX, @ TAKXKE O XapakTepe
MOJUIeKAMUX TOJIyYSCHHIO TIEPCOHANBHBIX JAaHHBIX M TIOCIEACTBUSAX OTKaza paOOTHUKA JaTh
MUCHbMEHHOE COTJIacHe Ha X nonyquHe[ﬂ.

3.1.2. Paborosnarens HE UMEET MpaBa MoJIydaTh U 00pabaThiBaTh MEPCOHANbHBIE JaHHbIE PAOOTHHKA
OpraHu3zaniugy O €ro pacoBOi, HaIlMOHAJIBHON NPUHAJUIEKHOCTH, MOJUTUYECKHX B3IUIANIAX,
PETUTHO3HBIX HITN (QHIIOCOPCKUX YOSKIEHHSIX, COCTOSHUM 3/I0pPOBbSl, HHTUMHOM JKU3HU. B ciryuasx,
HEMOCPEJCTBEHHO CBA3aHHBIX C BOINPOCAMU TPYJIOBBIX OTHOIIEHWH, B COOTBETCTBUU CO CT. 24
Konctutynuu Poccuiickoit ®@enepanuu paborogarens BIpaBe MoidydaTb U 00pabaTbiBaTh JaHHBIE O
YaCTHOM ’KM3HU PAOOTHHUKA TOJIBKO C €r0 MMCbMEHHOTO cornacus,

O6paboTka yka3zaHHBIX MEPCOHAIBHBIX JTAHHBIX Pa0OTHUKOB pabOTOJATEIEM BO3MOXHA TOJIBKO C UX
coryacust 1100 63 UX COryIacHsl B CIEAYIOUINX CITydyasx:

- IEPCOHAILHBIE TAHHBIE SBIISFOTCS OOIETOCTYITHBIMH,

- TIEpCOHANIbHBIE JIaHHBIE OTHOCATCSA K COCTOSIHHMIO 37I0pOBbsl paOOTHHKA M MX 00paboTka HeoOxonuma
JUTSL 3alIUTHI €r0 JKU3HH, 37I0POBBS FITH MHBIX )KU3HEHHO Ba)YKHBIX MHTEPECOB JIMOO JKU3HU, 37I0POBBS
WIA UHBIX JKU3HEHHO BaXKHBIX MHTEPECOB JAPYrUX JHIl U TOJydyeHHe corjacusi pabOTHHKA
HEBO3MOXHO;

- 1o TpeOOBaHMIO MOJHOMOYHBIX TOCYIAapPCTBEHHBIX OpPraHOB B CIy4asX, HPeAyCMOTPEHHBIX
henepabHBIM saxoHOM'.

3.1.3. PabGotomarens BIpaBe oOpabaTbiBaTh NEPCOHANbHbIE IaHHbIE PAOOTHUKOB TOJBKO C HX
MTUCHMEHHOTO COTJIACHSI.

3.1.4. IlucbmeHHoe coriacue paOOTHMKAa Ha OOpPabOTKY CBOMX IE€PCOHAIBHBIX JAHHBIX JIOJDKHO
BKJIIOYATh B ceOs:

- (hamunuro, UM, OTYECTBO, aJpec CyOBbEKTa MEPCOHAIBHBIX JTAaHHBIX, HOMEP OCHOBHOI'O JIOKYMEHTA,



YIIOCTOBEPSIOLIETO €ro JINYHOCTh, CBEJICHUS O JaTe BbIIayM YKA3aHHOTO JOKYMEHTA U BBIIABILIEM €0
Oprase;

- HauMeHOBaHMe ((haMUIINIO, UMsI, OTYECTBO) U AJPEC ONepaTopa, MOJYUArOIIero corjiacue cyobeKTa
NEPCOHATbHBIX JAHHBIX;

- esb 00padOTKH MEPCOHATBHBIX JAHHBIX;

- TIepeueHb INEPCOHAIbHBIX JAHHBIX, Ha OOpabOTKY KOTOPbIX Jaercs corjiacue CcyObekTa
[IEPCOHANIbHBIX JTAHHBIX;

- IepeYeHb JCHCTBUI C MEPCOHAIHBIMU JAHHBIMHU, Ha COBEPILIEHUE KOTOPBIX JaeTcs coriacue, oouiee
OIMCaHME UCTIONB3YEMBIX OIIEPATOPOM CIIOCOO0B 00PaOOTKHU MEPCOHABHBIX TAHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JCHCTBYET COIIacue, a TAKKE MOPSIOK €ro OT3bIBa.

dopma 3asBICHHS O COTTIaCHH pabOTHHKA HAa 00pPa0OTKY MEPCOHAIBHBIX JAHHBIX CM. B MIPHIIOKEHHUH |
K HacroseMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CASAYIOMUX CIyJasiX:

1) oO6paboTka NepcOHaNbHBIX JaHHBIX OCYIIECTBIISIETCS HAa OCHOBaHMM TpynoBoro koxaexkca P® umm
MHOTO (elepajbHOr0 3aKOHA, YCTAHABJIMBAIOLIETO €€ LeNb, YCIOBHUS IOJNYYEHHS MNEPCOHAIBHBIX
JAHHBIX M KPYT CYOBEKTOB, IEPCOHAIbHbIE JaHHBIE KOTOPBIX IOJAJIEX)AaT OOpaboTKe, a Takke
OTIPEIEIIAIOIETO MOJTHOMOYHS paboTOaTEe;

2) 00paboTKa ePCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B LIEJSIX UCIIOJIHEHHsI TPYA0BOrO JOr0OBOPA;

3) 00paboTKa MEPCOHATBHBIX JAHHBIX OCYLICCTBISCTCS JUIS CTaTHCTHYSCKMX WIJIM HMHBIX HAayYHBIX
1eJIel IpU YCIIOBUM 00513aTeIbHOT0 00€3IMUYMBaHUs IEPCOHAIBHBIX JaHHBIX;

4) 00paboTKa TMEPCOHAIBHBIX JAaHHBIX HEOOXOMUMa ISl 3AIIWTHI JKU3HHU, 370POBBS WM WHBIX
KHU3HEHHO BAYKHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYYEHHUE €ro COracus HEBO3MOXKHO.

3.2. Ilopsimok 06pabOTKH, epesadn U XpaHEHHsI IEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHuk OpraHu3zanuu npeaocTaBiseT paboTHUKY oTAea KaapoB OpraHu3aiy J0CTOBEpHbIE
cBeneHust o cebe. PaboTHmk oraena kaapoB OpraHu3alMy IMPOBEPSIET JOCTOBEPHOCTh CBEICHHMIA,
CBepsisl JaHHbIE, IPEI0CTAaBICHHbIE PAOOTHUKOM, C UMEIOLIMMHUCS Y paOOTHUKA JOKYMEHTAMHU.

3.2.2. B cootBerctBuM co cT. 86, 1. 14 TK P® B nemsix obecneueHus mnpas U cBOOOJ yelOBEKa U
rpaxJaHuHa reHepalbHbll aupekTtop Opranuszauuu (PaGoTomarens) W ero mnpeacTaBUTeNd NOpu
00paboTKe ePCOHANBHBIX JaHHBIX PA0OTHUKA JOJDKHBI COOMIOAATH CICAYIONINE O0IIHe TPEOOBAHMS:
3.2.2.1. O6paboTka MNEPCOHATbHBIX JAHHBIX MOMKET OCYIIECTBIATHCA MCKIIOYUTEIBHO B LENAX
obecriedeHrst COOTIOIEHNS 3aKOHOB ¥ MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJACHCTBHUS PAOOTHHUKAM
B TPYIOYCTPOHCTBE, OOy4eHMH M HPOJABMKEHMU MO ciyxOe, oOecrieueHHs] JTUYHON O€30IMacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMUYECTBA M KAUeCTBA BBINOJIHAEMON pabOThl U 00eCIedeHHs] COXPaHHOCTH
I/IMyH_[eCTBa[zl.

3.2.2.2. Tlpu omnpeneneHuu oObeMa U CoJAEpKaHUS, 0O0pabaThIBAMBIX MEPCOHAIBHBIX JAHHBIX
Paboronarens momkeH pykoBojacTBoBaTthess Koucturynumeint Poccuiickoit ®depepaunu, TpynoBbsiM
kozekcoM Poccuiickoit @denepanuu 1 UHBIMU (QeiepaibHbIMU sakonamu’,

3.2.2.3. Tlpn npuHATHU pelIeHUl, 3aTparuBarolIUX MHTEpechl paboTHuKa, PaboTtomarens He mMeeT
IpaBa OCHOBBIBaTbCSI HA IEPCOHAIBHBIX JAaHHBIX pAaOOTHUKA, MOJIYYEHHBIX HCKIIOUUTEIBHO B
pe3yibTare UX aBTOMaTU3UPOBAHHOW 00paOOTKU WIIN 3JIEKTPOHHOTO nonyquI/m[g].

3.2.2.4. 3amuTa NEpCOHANBHBIX JAHHBIX PAOOTHUKAa OT HEMPABOMEPHOIO WX HCIOJIb30BaHUS WU
yTpatel obecrieunBaercsi PaboTomareneM 3a cyeT €ro CpeiacTB B MOpPsAKE, YCTaHOBICHHOM
dhenepabHBIM saxoHoM%,

3.2.2.5. PaGOTHUMKM M UX MPEJICTABUTENN JIOJKHBI OBITH O3HAKOMJIEHBI TI0J] PACIIUCKY C JOKYMEHTaMH
Opranuzanuy, yCTaHaBJIMBAIOIIMMU MOPAJOK OOpabOTKH INEpPCOHAJIbHBIX JAHHBIX PaOOTHHUKOB, a
TaKke 00 UX MpaBax U 0053aHHOCTSX B 3TOM oGnactu,

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKAa OT CBOUX IpaB Ha COXpAaHEHHE W 3aLIUTYy TailHbI

He;[eﬁCTBHTeneH[m.

IV. Ilepenaya u XxpaHeHHE MEPCOHAIBHBIX JTaHHBIX

4.1. Ilpn ne?fjl]aqe MePCOHANIBHBIX TAHHBIX paboTHUKA PaboTomarens oMmKeH COOMI0IATh CIeNYIONINe
TpeOOBaHUs 13,

4.1.1. He coobmiaTth nepcoHagbHbIEe JaHHbIE Pa0OTHHKA TPEThEe CTOpOHE 0€3 MUCHbMEHHOIO COTIacus
paOOTHHKA, 32 UCKJIIOUYEHHEM CJIy4aeB, KOTJa 3TO HEOOXOJUMO B LENAX MPEAYNpEeXICHHUs Yrpo3bl
KHU3HHU U 300POBBIO pa6OTHI/IKa, a TaKKC B ClIydasaX, YCTaAaHOBJICHHBIX q)ellepaJ'II:HI)IM 3aKOHOM.

4.1.2. He coo0maTh nepcoHanbHble JaHHbIE paOOTHHKA B KOMMEPUECKUX LEIsIX 0e3 ero MMCbMEeHHOT o



cornacust. O6paboTka NMEpCOHANBHBIX JAHHBIX PAaOOTHUKOB B LIENAX MPOIBMKEHUS TOBApOB, padoT,
yCIyr Ha pPbIHKE IIyT€M OCYLIECTBICHHUS HPAMBIX KOHTAaKTOB C MOTEHLHUAJBbHBIM HOTpPEOUTEIEM C
IIOMOUIBIO CPEJCTB CBS3U JOMYCKAETCS TOJIBKO € €ro IPEIBAPUTEIBLHOIO COTIacHsl.

4.1.3. TlpenynpeauTs JUIl, TOJYYHUBIINX MEPCOHAIIbHBIC JaHHBIC PAOOTHHUKA, O TOM, YTO 3THU JTAHHBIC
MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LENAX, UISI KOTOPBIX OHH COOOIIEHBI, M TpeOOBaTh OT THX JIUI]
MOJTBEPXKAEHUS TOTO, YTO ATO MPaBWJIO COONIOAEHO. JIula, MosydyuBIINE MEPCOHAJIBHBIE 1aHHbIE
paboTHHKa, 00s3aHBI COOMIOIATE PEXKUM CEKPETHOCTH (KoH(puIeHuunaabHocTn). JlanHoe [lonoxenue
HE paclnpoCcTpaHsAeTcsl Ha OOMEH NEepCOHANbHBIMU JaHHBIMU PAOOTHUKOB B MOPSAIKE, YCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMH.

4.1.4. OcyuiecTBiATh IepeAady MNEPCOHAIBHBIX JaHHBIX PaOOTHUKOB B mpenenax OpraHuzaluu B
COOTBETCTBUHM ¢ HacTosAuM Ilonoxxenuem.

4.1.5. Pazpemars JocTyn K HEpCOHAIbHBIM JAHHBIM pPAaOOTHUKOB TOJIBKO  CHELHAIbHO
YIIOJTHOMOYEHHBIM JIMLAM, IPU 3TOM YKAa3aHHBIE JIMLA JOJDKHBI MMETh NPABO MOJIy4aTh TOJIBKO T€
NepCOHAJIbHbIC JaHHbIE pAa0OTHHKA, KOTOPbIE HEOOXOAMUMBI AJIs1 BBIIIOJHEHNS KOHKPETHON (YHKLIUU.
4.1.6. He 3ampammBarh MHGOPMAIUIO O COCTOSHUHU 3JI0POBbS pPAaOOTHUKA, 32 HMCKIIFOUEHHUEM TeX
CBEJICHUI, KOTOpbIE OTHOCATCA K BONPOCY O BO3MOXKHOCTU BBINOJIHEHUS PAOOTHUKOM TPYAOBOM
GbyHKIHU.

4.1.7. llepenaBaTh mepcOHaNbHbIE AAaHHbIE PAOOTHHKA IPEICTABUTENSAM pPAaOOTHUKOB B TOPSIKE,
ycraHoBiaeHHOM TpynoBeiM koaekcoM Poccuiickoit denepannu, U OrpaHUYUBaATh 3Ty UH(POPMAIUIO
TOJIBKO TEMH IE€PCOHAIbHBIMU JIaHHBIMH paOOTHHKA, KOTOpPblE HEOOXOIMMBI MJISi BBINOJHEHHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX (QYHKIUU.

4.2. XpaHeHue U UCIOJIb30BaHUE NTEPCOHATBHBIX JAHHBIX pa6OTHI/IKOBM
4.2.1. IlepcoHalIbHBIC TaHHBIC PAOOTHUKOB 00PA0ATHIBAOTCS M XPAHATCS B OTJIENE KaJIPOB.

4.2.2. llepcoHayibHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJYYEHbI, MPOXOIUTH JAJIbHEHIIYIO
00paboOTKy M NepeaBaTbCs Ha XpaHEHUE KaK Ha OYMa)KHBIX HOCHUTEISIX, TaK U B DJICKTPOHHOM BHUJIE -
JIOKAJIbHOM KOMITBIOTEPHOM CETH U KOMITbIOTepHOM mporpamme «1C: 3apmiaTta u Kaapbl».

4.3. Ilpu momydyeHUM NEPCOHANBHBIX JAHHBIX HE OT paOOTHHMKA (32 UCKIIOYEHHEM CIIy4aeB, €ClIU
[IEPCOHAJIbHBIC JaHHbIE OBUIM MPEJOCTaBIIEHbl PA0OTOJATEN0 HAa OCHOBAaHMU (elepabHOIO 3aKOHA
WIH €CIIM NIePCOHATIbHBIE JaHHBIC SBISIOTCS OOIEAOCTYITHBIMH) paboToaTeh O Havaia o0paboTKu
TaKUX MEPCOHAIBHBIX JJAHHBIX 00513aH MPEI0CTaBUTh paOOTHUKY CIEIyIOILYI0 HH(OpMAIHIO:

- HauMeHOBaHue ((paMUIIHsL, UMsI, OTUYECTBO) U aJIPEC OIEPaTOpa MU €To MPEICTaBUTEIIS;

- 1es1b 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IpeATNoIaraeMble MoJIb30BaTENH EPCOHATBHBIX ITAHHBIX;

- yCTaHOBJIEHHbIE HAacTOAMM DesiepanbHbIM 3aKOHOM MIPaBa CyObEeKTa NePCOHANIBHBIX JaHHBIX.

V. JlocTyn K NepcOHANbHBIM JaHHBIM Pa0OTHUKOB

5.1. IIpaBo noctyna K NepcoOHaNbHBIM JaHHBIM PAa0OTHUKOB UMEIOT:

- reHepajbHbIl AUpeKkTop Oprannsanuy;

- COTPY/HUKH OTJela KaJpoB;

- COTPYAHMKH OyXTanTepuu;

- HayaJbHUK OT/AENa HKOHOMHUYECKOM Oe3omacHocTH (MHMoOpManus O (aKTHUECKOM MecTe
MIPO’KUBAHUS U KOHTAKTHBIE Tesle()OHbI paOOTHHUKOB);

- COTpYAHMKHM cekperapuarta (MHpopmanus o (aKTUYECKOM MECTe MNPOXKUBAHUS U KOHTAKTHbBIE
TenedoHbl pabOTHUKOB);

- HaYaJIbHUK OTJIeJIa BHYTPEHHEro0 KOHTPOJIS (JOCTYI K MEePCOHAIBHBIM JJaHHBIM PaOOTHUKOB B XOJ€
IIJIAHOBBIX TPOBEPOK);

- PYKOBOIHUTENW CTPYKTYpPHBIX TOJpa3AeNeH’il 10 HampaBiIeHUIO JAEATeIbHOCTH (JIOCTyn K
MEPCOHAIBHBIM JJAHHBIM TOJILKO pAOOTHUKOB CBOETO TOJPa3ICIICHUS).

5.2. PabotHuk Opranusanuy uMeeT Mpaso:

5.2.1. Ilonyyats 1OCTYN K CBOMM IEPCOHAIBHBIM JIaHHBIM U O3HAKOMJIEHHE C HUMH, BKJIIOUYas MIPaBo
Ha 0e3BO3ME3/JHOE IOJIydeHHE KOMWi 000 3amucu, cojaepkalledl MepcoHalbHblE JaHHbIE
paboTHHKA.

5.2.2. Tpe6oBath ot PaboTomarenst yTouHEHHUs, UCKIFOUCHUS UM UCTIPABJICHHS HETOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO IOJYyYEHHBIX HJIM HE SBISIOUIMX HEOOXOIUMBIMH IS
PaGoronarens nepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens



- CBEIICHHS O JIMIAX, KOTOPBIE UMEIOT JOCTYI K NEPCOHAIBHBIM AaHHBIM MM KOTOPBIM MOXKET OBITH
MPEIOCTABIIEH TAKOM JOCTYII;

- IepeueHb 00pabaThIBAEMbIX IEPCOHATBHBIX JAHHBIX U HCTOYHUK MX IOJTyYCHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YUCIIC CPOKH WX XPaHCHHS,

- CBEJICHHS O TOM, KaKue IOpPHIUYECKUE MOCIECACTBUS il CyOBbEKTa MEPCOHAIBHBIX JAHHBIX MOXKET
MOBJIEYH 33 COOOH 00paboOTKa ero MepCOHaIbHBIX JaHHBIX.

5.2.3. TpeboBath u3Bemmenus: Paboronarenem Beex JMIl, KOTOPBIM paHee ObUTH COOOIICHBI HEBEPHBIE
WIA HENOJHBIE TIePCOHAIBHBIC JaHHBIE, 000 BCEX NPOM3BEACHHBIX B HHUX HCKIFOYCHHSIX,
WCTPABJICHUAX WM JOMOTHEHHUSX.

O0xanoBaTh B yIOJHOMOYEHHBIH OpPraH IO 3alluTe MPaB CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX WIHA B
CyneOHOM MOpSIIKE HEelpaBOMEpHbIE NeHcTBUs wiu OesneiicTBusi Pabotomarens mpu oOpaboTke U
3alUTe €0 MEePCOHAIBHBIX JTAHHBIX.

5.3. KomupoBath u [JenaTh BBINUCKA MEPCOHAIBHBIX JAaHHBIX paOOTHHUKA pa3peraercs
UCKJTFOUUTENILHO B CITY’)KEOHBIX IIEJISIX C ITMCBMEHHOTO pa3pelieHus HayajlbHHUKA OT/IeNa KaJapoB.

5.4. Tlepenaua uH(pOpPMALUU TPEThEHl CTOPOHE BO3MOXKHA TOJBKO NpPU TNHCHMEHHOM COTJIACHUH
PabOTHHKOB.

VI. OTBETCTBEHHOCTb 3a HapyLIEHHE HOPM, PETYIMPYIOIUX 0O0pabOTKy M 3aIlUTy MEPCOHAIBHBIX
TAHHBIX

6.1. PaGotHuku OpraHuzanuy, BUHOBHBIE B HApyLUIEHUH HOPM, PETyIUPYIOIIUX IOJy4YeHHE,
00pabOTKy ¥  3aIIUTy MEPCOHATBHBIX  JAHHBIX  pabOTHHWKA, HECYT JAUCHUILUIMHAPHYIO
aJIMUHUCTPATUBHYIO, I'PaXJaHCKO-IIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C
benepanbHBIMU 3aKOHAMM.

6.2. T'eHepanbHblii aupekTop OpraHu3anuy 3a HapylleHHE HOPM, PEryJUpYIOIUX MOJy4YeHHUE,
00pabOTKy H  3alIUTy T[EPCOHAIBHBIX JaHHBIX pabOTHWMKA, HECET AaIMHUHHCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kogekca 00 aJIMUHUCTPATUBHBIX IPABOHAPYLIECHUAX
Poccuiickoit denepannn, a Takke BO3MELIAET PaOOTHUKY YIIepO, NPUYMHEHHBIH HENpaBOMEPHBIM
UCIOJIb30BaHUEM HH(OPMAIIMHY, COEpKallel NepCoHaIbHbIE JaHHbIE pa0OTHHUKA.

[Ipunoxxenne
1
Dopma 3a:46/1€HUA
o coznacuu pabomnuka

Ha 00padoOmMKy nepcoHanIbHbIX OAHHBIX

3AABJIEHUE
00IDICHOCMb ~ PYKOBOOUmesi  Kaopoeotll
CLyoHcObL OpeaHu3ayuu
HAUMEHOBAHUEe OP2AHU3AYUL
Ne

UHUYUATbL U PaMUNUsL PYKOBOOUMENs

om
Gpamunust, UHUYUATLL 3A516UMES
O coenacuu ma obpabomky
NepPCOHANbHBIX OAHHBIX 00J12(CHOCIb PAOOMHUKA
HAUMEHOBAHUE CMPYKMYPHO20
noopa3soenenus

He so3paoicaro npomueé Bamu ceedeHutl 060  mHe,



cooeparcauyux
NOYYeHUs/co0OueH
ust
OaHHvle 0
nepeyenb NepCcoOHANbHbIX OAHHBIX

yKa3amov, OmKyoa Mocym Oblmb HOLYYEeHbl UNU KYOd NnepeoaHbl NepCcOHANbHble

OaHHble
¢ yenvio
yKazams yeivb 00pabomxu nepcoHaAIbHbIX OAHHBIX

8 ¢opme
OOKYMEeHMANbHOU/INEeKMPOHHOU/YC
mHou (no meneghony)
8 meueHue
VKA3amy CPOK OeliCmausl Co2nacus
Hacmosuwee 3aa6nenue modicem dblms 0Mo36aHO MHOU 8 NUCbMEHHOU (opme.

NnoonuUcs 3a36umeis

Hpumep coznacus
Ha noayuenue NnepcoHanbHbIX
om mpemvux auy

3AABJIEHUE Hauanvnuxy omoena kaopos
00IICHOCMb  PYKOBOOUmMeNsi  KAOpoBoll
CLyoHcObl OpeaHu3ayuU

000 «Kynpymy
HAuUMeHO8aHue OpeaHu3ayuu
05.03.2007[ Ve 42[16] Myp3sunoii O.K.

15]

UHUYUATbL U PaMUNUsL PYKOBOOUMENs

om Buxeumvesa JI.J].
Gpamunus, uHUYUAILL 3a56UMels

O coenacuu na obpabomky Tumeuuura
NEePCOHANILHBIX OAHHBIX 001HCHOCMb PAbOMHUKA
JUmMelHo20 yexa
HauMeHo8aHue CMPYKMYPHO2O
noopa3soenenus
He so3paoicaio npomug  nonyuenus Bamu ceedenuii 060  MHe,
cooepaircauux
NoJY4enus/cooouen
ust

OaHHbLE 0COCMOAHUU MOE20 300P08bS
nepeuerb nepcoHANbHbIX OAHHBIX
u3 noauknunuxu Ne 110 2. Mockewt

pabomuuka
OaHHbIX



yKasamov, OmKyoa mMocym Oblmb HONYYEeHbl UNU KYOad NnepeoaHvl NepCcOHANbHble

oanmvle

C yenvlo peulenus 6onpoca 0 noobope mue pabomol, He NPOMUBONOKA3AHHOU NO

COCMOSAHUIO
yKazamo yeiv 06pabomKu nepCcoHAIbHbIX OAHHBIX

300p08bS
8  OOKYMEHMANIbHOU gopme

OOKYMEHMANbHOU/IIeKMPOHHOL/YC

mHOoU (no mene@ony)
8 meueHue 08yx mecsiyes

yKazamv cpoK 0eucmeus co2nacus

Hacmosiwee 3as6nenue modicem Oblms 0MO36aHO MHOU 8 NUCLMEHHOU (opme.

Buxenmuves
noonucs 3as6umelis

Ipumep co2nacus
Ha nepeoauy nepcoHanbHbIX
mpemovum 1UUam

3A4BJIEHUE Hauanvnuxy omoena kaopog
00I2ICHOCMb ~ pYKOBOOUmesi  Kaoposoll
CLyoHcOblL OpeanHu3ayuu
00O «Kynpym»
HAUMEHOBAaHUe OP2AHU3AYUU
05.03.2007 MNe 42 Mypsunoii O.K.

UHUYUATBL U PAMUTUSL PYKOBOOUMEIS

om Buxeumvesa JI.J].
Gpamunus, uHUYUAILL 3a56UMels

O coenacuu na obpabomxy Tumeuuura
NEePCOHANILHBIX OAHHBIX 001HCHOCMb PAOOMHUKA
JUmMelno20 yexa
HaumMeHo8anue CMPYKMYpPHO20
noopa3soeneHus
He so3paoicaio npomue  coobujerus Bamu ceedenull 0060  MmHe,
cooeparcauux
noJay4eHus /
cooowenus
oannvle omoeti pabome ¢ 000 «Kynpym» u pazmepe moei 3apabomHoll
niamol

nepeyenb nepCcoOHANbHbIX OAHHBIX
no meneghorHoMy 3anpocy banka
YKA3amy, 0MKyO0a Mo2ym Oblmb NOLYYEHbl UTU KYyOd nepeoansl NepcoHalbHble
OaHHble
C Yenvio NONYyYeHUs MHOU Kpeouma
yKazams yeivb 00pabomxu nepcoHaIbHbIX OAHHBIX

pabomuuka
OaHHbIX



8 ycmuot (no meneghony) Gopme
OOKYMEHMANbHOU/2IeKMPOHHOLU/YCM
HOU (6 m. 4. no meneq@omny)
8 meueHue 00HO20 Mecayd
yKazamv cpoK 0eucmeus co2nacus
Hacmosiwee 3as6nenue modicem Oblms 0MO36aHO MHOU 8 NUCLMEHHOU (popme.

Buxenmuves
noonucs 3as6umelis

[1] Denepanbhsbiii 3akoH ot 27 uroist 2006 . Ne 152-®3 «O mepcoHalbHBIX JaHHBIX»: I1aBa 1, cT. 3.
[2] Denepanbhbiii  3akoH  oT  27.07.2006 Nel49-d3 «O6 wunHpopmanmu, HHOOPMALUOHHBIX
TEXHOJIOTHUSIX U O 3aIlluTe HHPOPMAIUNY, CT. 2.

[3] B 3akoHOmaTenbHO OMPEACICHHBIX CIydasX MOXET MPEeIyCMaTpPUBAThCS HEOOXOJAUMOCTh
MpeIbABICHUS MPHU 3aKIIOYECHUH TPYIOBOTO JOTOBOPA IOMOTHUTENBHBIX JOKYMEHTOB.

[4] TK P®D, r1. 14, cr. 86, 1. 3.

[5] TK P®, ri1. 14, cr. 86, 1.
[6] TK P®D, ri1. 14, cr. 86, 1.
[7] TK P®, . 14, cr. 86, 1.
[8] TK P®D, ri1. 14, cr. 86, 1.
[9] TK P®, 1. 14, cr. 86, 1.
[10] TK PD, ra. 14, ct. 86, 1. 7.

[11] TK PD, rn. 14, ct. 86, 11. 8.

[12] TK PD, 1. 14, ct. 86, 1. 9.

[13] TK PD, rn. 14, ct. 88.

[14] TK P®, rn. 14, cT. 87.

[15] MaTa npocraBisieTcs paOOTHUKOM COOCTBEHHOPYUHO.

[16] PeruicTpaniioHHBI HOMEp 3asABJICHHS MPOCTABISCTCS COTPYIHHKOM OpraHHM3aldd  IOCIe
perucTpanuu J0KyMeHTa.
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