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1. O6ume mosIoKeHust ,

El; Hacrosimee TIOJIOJKEHUE periaMeHTupyer JIeSITETILHOCTD Oubnmorexu
MAOY «[aprunckas COILL» (nanee — o6pazoBarteibHas OpraHUu3aLusl).

1.2. Hacrosimee monoxenue paspaboTaHo B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii ®@enepauuuy», npukazoM MUHKYIBTYpbI
Poccuu ot 08.10.2012 Ne 1077 «O6 yreepxaenuu [lopsiaka yuera 10KyMEHTOB, BXOAALIMX B COCTAB
OubnuoTeuHoro GoHma» ¢ yuerom nucbma MunoGpasosanust Poceuu ot 23.03.2004 Ne [4-51-70/13
«O TIpumepHom monoxeHuu o GubnuoTeke 001E0OPa3OBATENLHOIO YUpeKACHUs», MeToautccinx
pexomenganuii ®T'BHY «HITB um. K.JI. Yiuuckoroy» ot 31.05.2017.

1.3. Bubnuoreka sIBIsSeTCSl CTPYKTYPHBIM MNOApasjie/ieHueM 00pa3oBaTellbHOM OpraHu3aluy,
CO3JaHHBIM B LIENsIX OOecreyeHus MpaBa YYacTHUKOB OOpa30BaTelIbHOTO Mpolecca Ha GecrniaTtHoe
10J1b30Banue OUOIHOTeYHO-MH(POPMALMOHHBIMH PECYpPCaMH.

1.4. Tlopsiaok moJib30BaHWsS HCTOYHUKAMU HH(POpMALUH, MepedeHb OCHOBHBIX YCIYI H
YCIIOBUSI UX NPEAOCTABICHUS ONPEIEISAIOTCS HACTOSIIMM MOJIOKEHHEM 0 GUbBIMOTEKe U MpaBuIamMu
110/1b30BaHMsl OUOIMOTEKOM, YTBEPIKIACHHBIMHI PYKOBOAUTEIEM 00pa30BaATEIILHON OpraHu3allkiu.

1.5. Opranuzanus o0CITy)KUBaHHUS YYaCTHUKOB 0Opaz0BaTENbHOIO IpOIEcca MPOU3BOJHUTCS B
COOTBETCTBUM C IPAaBUIAMU TEXHUKM OE30MaCHOCTH M  MPOTHBONOXKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPeOOBAHUAMH.

2. lenn, 3apaun, GyHKIHA GUOIHOTEKH

2.1. Llenn 6ubMMOTEKU COOTBETCTBYIOT LIENAM 00pa30BaTeIbHON OpraHu3aluy | BKJIIOYAIOT B
cebst B TOM ymcie: GopMupoBaHue 00IIeH KyJIbTYPBl TMYHOCTH 00YUaroIUXCsl Ha OCHOBE YCBOEHMS
0053aTeNBHOr0 MUHUMYMa COJEPHKaHus 0011e00pazoBaTEIbHEIX MPOrpamMM, UX aarTaiys « jcnsiii
B oOuiecTBe, CO3JaHME OCHOBHI JUISI OCO3HAHHOTO BHIOOpPa M MOCHEAYIOLETO  OCBOEHHMSI
npodeccHoHaNbHBIX 00pa3oBaTebHBIX MPOrpaMM, BOCIIUTaHHE IPaKIaHCTBEHHOCTH, TPYAONIHOOHUS,
YBaXKEHHsl K rpaBaM M cBoOOAaM 4enoBeka, J0OBU K Okpyxaiomied npupone, Poaune, cembe,
(bopmupoBaHue 310pOBOr0 00pa3a KUIHH.

2.2. 3apayamu OubIHOTEKM 00Pa30BATEIbHOM OPraHU3aLMU ABIISIOTCS:

eofecrieyeHre YYacTHUKOB 00pa30BaTeNbHOIO Mpoliecca JOCTYNOM K MH(OpMAalUK,
3HAHUSM, WJESM, KYJBTYPHBIM LEHHOCTSM TIOCPEICTBOM MCIMOJIb30BaHUS OUOIHOTEUHO-
MH(OPMaIIMOHHBIX PECYPCOB 00pa30BaTENILHOM OpraHu3alyu;

e[IDUBJICYCHUE  OOYYAIOLIUXCS K  CHCTEMAaTHYEeCKOMY  UTEHMIO  Y4eOHOMH,
XYJ0KECTBEHHOM, HAYYHO-TIOIYJISIPHOM JIATEPATYPBI;

eCOJCHCTBUE  PA3sBUTHMIO  TIO3HABATENBHBIX  MHTEPECOB M  CMOCOOHOCTEH
obyuaromuxcs;

*00yueHne ocHOBaM OHOIMOTEYHO-OMOIMOTpadhuIecKo rpaMOTHOCTH;

eCOJICHCTBUE TIENAarorMyeckuM pabOTHHKaAM B MoAGOpe HAYYHO-METOIMYECKOH
JIMTEPATYPBl, UHYOPMUPOBAHUE O HOBBIX MOCTYIIEHMIX B Oubamnoreunslil hoii:



*COBEPILEHCTBOBAHUE MPEJOCTABIIAEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEIPEHUs
HOBBIX  HMH(MOPMAIIMOHHBIX  TEXHOJOTMH W KOMIbBIOTEPH3AlMU  OMOIMOTEUHO-
WH(OpPMAIMOHHBIX TTPoIIecCcoB, (hopMupoBaHue KOMMDOPTHON OUOIMOTEUHOM CPEIbI.

2.3. bubnuoreka BBIMOJIHAET CIEeAyIONHe ()YHKITIH:
2.3.1. dopmupyer ¢GoHag OUOIMOTEUYHO-MH(POPMAIIMOHHBIX PECYPCOB  00pa30BaTEIHHOM
OpTaHU3aIIH:

*KOMIUIEKTYeT OCHOBHOH (OHJ Yy4eOHBIMH, XYyJOXKECTBEHHBIMH, Hay4YHBIMH,
CHPAaBOYHBIMH, NE€JATOTHYECKUMHU M HAYYHO-TIONYJISIPHBIMU JOKYMEHTAMH;

ey4aCTBYET B KOMIUIEKTOBAaHUU CHELMATU3UPOBAHHOIO (poHIa yueOHUKAMH U3 Yuciia
BXOJIIUX B (hefepalibHbId NepedyeHb y4yeOHUKOB, TOMYIIEHHBIX K HCHOJIb30BAHUIO IPU
peanu3aly UMEIOIIUX TOCYJapCTBEHHYIO aKKpPEAUTAIMIO 00pa3oBaTENIbHBIX HPOTpaMM
Ha4aJIbHOTO OOIIETr0, OCHOBHOTO OOIIEro, CPeaHEro oOImero oOpa3oBaHus, U y4eOHBIMHU
nocoOMsIMH,  JONMYIIEHHBIMH K  HCIIOJB30BAaHMUIO MPH  peaju3alMd  yKa3aHHbBIX
00pa30oBaTeNbHBIX IPOrPaMM;

*aKKyMYJIHpYyeT (OHJ JOKYMEHTOB, CO37IaBa€MbIX B 00pa30BaTEIbHON OpraHU3aluu
(myOnukanmii U pabOT mHenarorop 0Opa3oBaTENbHON OpraHU3aldH, JYYlIAX HAayIHBIX
pabot u pedepaToB ydyaIuxcs u ap.);

*OCYILECTBIISICT pa3MelleHue, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB;

eOpraHM3yeT U BeIeT CHpaBO4YHO-OMONIMOrpaduueckuil amnmapaT: KaTajloru
(andaBUTHBINA, CHUCTEMATHYECKHIi), KapTOTCKH (CHCTEMATHYECKYH0 KapTOTEKy CTaTeH,
TEMaTHYECKHE KApTOTCKH), OJJICKTPOHHBIH KaTtajor, 0a3bl JaHHBIX [0 MPOGUIIO
00pa30BaTeIbHONM OpraHu3aluy.

2.3.2. OcymectBisier qudQepeHInpoBaHHOEe ONOIMOTEUHO-UHPOPMALIMOHHOE 00CTY)KHBaHUE
00y4aroIuXxcs:

IIPEI0CTABIISICT HH(POPMAITMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTEISX;

eOpraHu3yer oOyuyeHHE HaBbIKaM HE3aBUCHUMOIO OMOJIMOTEYHOrO MOJb30BATENS U
norpedurens MHPOpMAIMK, COACUCTBYET HHTErpalMy KOMIUIEKCAa 3HaHUM, YMEHUH U
HaBBIKOB pabOThI C KHUTOW U UH(OpMALHEH;

eOKa3bIBaCT WH(GOPMAIMOHHYIO TMOAJCPKKY B PEIICHHH 3a7ad, BO3HUKAIOMIUX B
npolecce yueOHoH, caMo00pa3oBaTeIbHON M JOCYTOBOM IEATEIbHOCTH 00YYaroIuXcs;

eOpPraHU3YEeT MAaCCOBBIE MEpPONPHUATHS, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOImIeH U
YUTATENbCKOW KYJIbTYphl TMYHOCTH,

eCOJICHCTBYET MENAarormdeckuM pabOTHUKaM B OpraHu3alud 00pa30BaTEIHLHOTO
npoliecca 1 Jocyra 00y4aronuxcs.

2.3.3. OcymiectBisier qudQepeHIpoBaHHOEe ONOTHMOTEUHO-HHPOPMALIMOHHOE 00CTY)KHBaHNE
Me1arorMYeckiX pabOTHUKOB!

*BBISIBIISICT HH()OPMAIIMOHHBIE TIOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI, CBSI3aHHBIE C
0o0y4yeHHeM, BOCIUTAHUEM 00Y4aroLIUXCs;

eCONICHCTBYET MPOPECCHOHATPHON  KOMIIETEHIIMM  TIEIaroTOB,  IMOBBIIICHUIO
KBaJTM(HUKALUY, TPOBEJICHUIO aTTECTALUH;

eOCYILIECTBIIACT TeKyiiee uHpopMupoBanue (qHM HHOOPMAIMK, 0030pPHI HOBBIX
NOCTYIUICHUHN M TyOJHKAIINK);

eCIIOCOOCTBYET TMPOBENCHUIO 3aHATUH 10 (opMHUpPOBaHHMIO HHG(OPMALMOHHON
KyJBTYpbl OOydaroUIuxcs, siBisercss 0a30M Ui MPOBEACHUS MPAKTUYECKUX 3aHATUH IO
pabote ¢ nH)OPMALIMOHHBIMU PECYPCAMH.

2.3.4. OcymectBisier quddepeHIpoBaHHOe OMOIMOTEUHO-UHPOPMALIMOHHOE 00CTY)KMBaHUE
poauTenei (3aKOHHBIX TPEACTaBUTENCH) 00yJarOIIUXCS:

*yJTOBJIETBOPSIET 3aMpPOCHI MOJIb30BaTeNel 1 HHPOPMUPYET O HOBBIX MOCTYILICHHUSX B
OuOIMOTEKY;

*KOHCYJIFTUPYET [0 BONPOCAM OpTraHU3alMM CEMEHHOro YTEHHUs, 3HAKOMUT C
uH(popMalelt 10 BOCIUTAHUIO JIETeH;

*KOHCYJIFTUPYET MO BOMPOCAM yUEOHBIX U3AaHUH JUIsl 00yUaIOIIUXCSl.

3. Opranu3anusi 1esiTeJIbHOCTH OHOJIHOTEKH
3.1. OOmee pyKOBOJACTBO JEATEIbHOCTbIO OWOIMOTEKH OCYIIECTBISAET PYKOBOJUTENb
o0pa30BaTeNbHON OpraHu3aluu.



3.2. HemocpeAacTBeHHOE  PYKOBOACTBO  OWONMMOTEKOW  OCYIIECTBISACT  3aBEAYIOIIHUNA
O6UOIMOTEKOH, KOTOPBII Ha3HAYAETCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIiH.

3.3. 3aBenyromnuii OMOIMOTEKOM HECET OTBETCTBEHHOCTH B MpE/esiax CBOSH KOMIIETEHIIMHU 3a
OpPTraHM3AIHIO ¥ PE3YNIbTATHI e TEIILHOCTH OUOIMOTEKH.

3.4. 3apeayrommii OuOIMOTEKON  pa3pabarTbiBaeT W MPEACTABISET  PYKOBOJIUTEIIO
00pa30BaTeNbHON OpraHu3aluy Ha YTBEPKICHUE CIEAYIONUE TOKYMEHTHI:

eI10JIOKEHHE 0 OMOIMOTEKe, MPaBUIIA MOJIH30BaHMs OMOINOTEKOM;
*II0JIOXKEHHE O TUIATHBIX yCIyrax OMOIMOTEKH;
*IJITAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.
3.5. B cocTaB OMOIMOTEKN BXOIUT:.
©a00HEMEHT;
eUNTAIBLHBIN 34l
e0T/Ie] Y4COHUKOB;
e0T/Ie)1 HH(POpPMaMOHHO-O0UOIOoTrpaduuecKoi paboThI,
ehOHA W CHEIUAIM3UPOBAHHBIA 3a1 PabOTHl C MYJIbTUMEIUIHHBIMA M CETEBBIMU
JIOKyMEHTaMH,
eMe/IMATEKA.

3.6. bubnunoreyno-uHpOpMAIIMOHHOE OOCITYKMBAHHUE OCYILECTBISETCS B COOTBETCTBUU C
TUTaHaM# paboThl OMOITMOTEKH M PEKUMOM PabOTHI 00pa30BaTENILHON OpraHU3aIUH.

3.7. bubnuoTeka BIpaBe MPEJOCTABIAThH IUIATHbIE OUOIMOTEYHO-MH(POPMAIIMOHHBIE YCIYTH,
MepeueHb KOTOPBIX OIMPEICIIAETCS] YCTaBOM 00pa30BaTeIbHON OpraHM3aIlHH.

3.8. Pesxxuim paGoThl OMOIMOTEKH OIpeessieTCsl 3aBeYIOIIUM OUOIMOTEKON C y4ETOM peKruMa
paboTel 0OpazoBarenbHOM opranm3anuu. OJQHH pa3 B MECSIl IPEyCMAaTPUBACTCSI CAHUTAPHBIHN JICHB,
B KOTOPBI 00CTy>KMBaHUE MOJIb30BaTENeH HEe TPOU3BOUTCS.

4. Y4er nocrynJjieHusi U BbIObITHS JIOKYMEHTOB 0u0/noTedHoro gonaa

4.1. Ilpuem nokymMeHTOB B (pOH] OUOIMOTEKH BKIIOYAET CIASAYIOUINE ONEPAIHU:

eCBEpKa IOCTYIUICHUI C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKiIajHas, akT),
BKJIIOUAIOIIUM CIHCOK MOCTYMUBIINX JOKYMEHTOB,;

eCOCTaBJICHUE TMEPBUYHOTO YYETHOTO JOKYMEHTa JUIs TIOCTyIUICHUH  0e3
COIPOBOUTENIBHOM TOKYMEHTAIINH;

epPETUCTPANUS IMOCTYMUBIINX JTOKYMEHTOB B PETUCTPAaX CYMMAapHOTO, TPYIIIIOBOTO U
urauBuayansHoro ydera (COCT 7.0.93-2015 «bubmuoteunsiit ¢oum. TexHomgorHs
bopMUpOBaHU).

4.2. Tlpu TOMOJHEHWH OCHOBHOrO OuOIMOTeYyHOro (oHAa HE0OXO0AUMO COOM0IATh
TpeboBanuss DenepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O 1UpOTUBOACUCTBUU
OKCTPEMHUCTCKON  JEeSATeNbHOCTH». JIOKYMEHTHI, BKIIOYEHHBIE B TEPEUEHb IKCTPEMUCTCKUX
MaTepHajIoB, TPHUOOPETATh 3aMPEIICHO, TPH BBISBICHUH MX B (DOH/IC — H3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTKa TOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/A OCYIIECTBISICTCS MHIMBUIYATHHBIM
crocoboMm. CBefieHHsI O MOCTYMUBIIMX TMEYATHBIX JOKYMEHTax BHocATca B «KHHTYy cymmapHOTO
ydera JOKYMEHTOB OCHOBHOTO (DOHIa».

[TocTynuBIIMM JOKYMEHTaM TPHUCBAMBAIOT WHAWBHUIYAIbHBIM pPETHCTPAIMOHHBIN HOMEp
(vHBeHTAapHBIH HOMEpP WJIM WHOM 3HAK, MPHHATBIH B KadeCTBE PETUCTPAI[MOHHOTO HOMEpa,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHEHHS.

Perucrparmonnple HOMepa W MHUQPPH OTMEYAOT B PETUCTPaX HWHIUBUAYAIBHOTO yd4eTa
JOKYMEHTOB — WHBEHTApHON KHUTE, KapTOTEKE PETUCTPAllUU Ta3eT, KYypHAJIOB, y4YeTHOW Oa3ze
JTAHHBIX.

Bce »sx3emmisapel TpUHATHIX H3HaHWi mTemnentooTcs. llltemnens ¢ HauMeHOBaHUEM
o0pa30BaTeNbHON OpraHMU3alMy J0JKEH OBITh MPSIMOYTOJbHOM (OPMBI, pa3MepoM He OOJIbIIe YeM
1,574 cm.

[IITemrienb cTaBUTCS HA 000OPOTE TUTYIBHOTO JIMCTA (IIPU OTCYTCTBHM TUTYIBHOTO JINCTA — Ha
MEpBOI CTpaHMIIe TEKCTa IMOJI 3ariaBueM), Ha 17-i cTpaHUIle 1O/l TEKCTOM B JIECBOM HIDKHEM YTy U
Ha 000pOoTe KaXJIoro mpuiiokeHus. Ha Opomnmopax M jKypHajax IMITEMIENb CTaBUTCS TOJBKO Ha
00JI0KKEe WJIH Ha TIEPBOM CTPAHUIIE TEKCTa.



CocraB ocHOBHOTO GoHAA (PUKCHPYETCS B KAPTOUYHOM alipaBUTHOM KaTajore, B dJIEKTPOHHOMN
0a3e NaHHBIX OMOJIMOTEKH.

43.2. Yuer m o0OpaboTka crnenuaiu3upoBaHHoro ¢ouma. Crnenuann3upoBaHHBIA (HOHT
YUUTBIBAETCSA U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIHOTEUHOTO (hOH/IA.

Y4er OKYMEHTOB CIEHUaIU3UPOBaHHOrO (OHIA, KaK MHOTO3K3EMIULIPHOHN JHMTEpaTyphl,
OCYIIECTBISICTCS TPYMNIOBBIM criocoboM u oTpaxkaercs B «KHure cymMMmapHoro ydera y4deOHOTO
(dboHIa» U B KAPTOTEKE PErHCTPAIIMOHHBIX KAPTOUEK.

Ha xaknoe HauMeHOBaHHE JTOKYMEHTOB CHEIHMAIM3UPOBAHHOTO (POHIA 3aBOJUTCS OTIENbHAs
yueTHass kKaptouka. Kaprouku c¢ OubnuorpaguueckuMm OINMCAaHUEM H3JaHUM  y4eOHUKOB
paccTaBislOTCd B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJaccoB — Mo andaBuTy (pamuinii
aBTOPOB WJIM 3ariiaBuid. J{JIs1 KOHTPOJIS 32 COXPAHHOCTBIO YYETHBIX KapTOUEK OHU PETUCTPUPYIOTCS B
«KypHane peructpanuy y4eTHbIX KapTOueK Y4eOHUKOBY.

Texuuueckas 06paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CICAYIOUINE OTEePAIHU:

*[IPOCTABJICHHE HA KaXJOM JIOKYMEHTE LITeMIesss OUOIMOTEeKH B COOTBETCTBUHU C
myHKTOM 4.3.1 HACTOAIIETO TOJIOKEHUS,

*YCTAHOBJICHUE CPEICTB 3aIUTHI OT yTparhl (MATHUTHBIA AATYMK, PAJAO-YUI, UHOMI
BUJI MApPKUPOBKH);

eU3rOTOBJICHHE M TMPUKPEIUIEHHEe K JOKyMEHTy mnacrnopTa ydeOHuka. [lacmopr
y4eOHMKa TPUKIIEUBACTCS Ha TOCIEIHEH cTpaHuIe ydyeOHUKa. 3aroyHsAeTCs MpU Bblrave
YUTATENIO.

VYder crienuanu3upoBaHHOTO (OHIA MPETyCMAaTPUBACT OTPAKEHUE €r0 COCTaBa B CIPABOYHO-
oubnuorpaduueckom anmapare OMOJIMOTEKH, B TOM YHCIIEC B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIHOTEUHOTO (hOHIA.

4.4.1. IlpuyuHbl, O KOTOPBIM JOKYMEHT MOXXET OBITh BBIBEEH M3 COCTaBa OMOJIMOTEUHOTO
¢doHIa, BKIIOYAIOT B TOM YHCJE BETXOCTh, A€(EKTHOCTh, YCTApEIOCTh IO COACP)KAHUIO, yTpaTy.
Hckmrouenne nokymeHTa u3 OuOIMOTEYHOro (hOHAA MPOBOIUTCS HAa OCHOBAHMM aHalM3a COCTaBa
O6uOIMOTEeYHOTO (POHA U PE3YIIBTATOB €T0 MPOBEPKH.

4.4.2. Tlonm BETXOCTHIO JOKYMEHTAa MMOHHMAIOT PE3yJbTAaT €CTECTBEHHOTO CTApeHHs WIU
(GU3NIECKOTO U3HOCA TOKYMEHTA.

4.43. Tlon nedeKTHOCTHIO [OKYMEHTAa TOHMMAIOT YAacTUYHYIO WU TIOJHYIO YTpaTy
HKCIUTYaTAIMOHHBIX KQYeCTB IOKYMEHTA B PE3YJIbTaTe BHEITHETO BO3CHCTBUSI.

4.4.4. Tlon ycrapenocThlOo IO COJACPXKAHUIO TOHUMAIOT MOTEPI0 AKTYaJIbHOCTH TEMAaTHKH,
MOJITBEPK/TAEMYIO OTCYTCTBHEM CIPOCA YUTATENIEH, HEBOCTPEOOBAHHOCTHIO B IEpepaclpeie]ICHuH U
peanu3aum.

4.4.5. Ilon yTpaToii JOKYMEHTa MIOHUMAIOT €ro OTCYTCTBHE B (POHE OMOINOTEKU IO TPUUNHAM
NOTEePH, XUILICHUs, OCICTBHI CTHXHUIHOTO, TEXHOICHHOTO0 (B TOM YHCIIE XaKepCKOl aTaku u
HEBOCCTAHOBUMOTO COOS 3JICKTPOHHOTO ~ OOOpYJOBaHMS) WM  COLMAIBHOrO  XapakTepa, IO
HEYCTaHOBJIEHHOW MPUYHHE.

4.4.6. Tlpomecc HCKITIOYEHUST AOKYMEHTOB H3 (oHAAa OHOIMOTEKH OCYIIECTBISIETCS B
coorBercTBUM C llopsiikoM ywera JOKYMEHTOB, BXOJMIIMX B cocTaB OuOnIMOTeyHOro (hoHna,
YTBEpPKJIEHHBIM MpuKazoM MuHKyasTypbl Poccun ot 08.10.2012 Ne 1077.

4.47. BpiObITHE AOKYMEHTOB OHOMMOTEYHOro (OHAA MPOUZBOJUTCS B pE3yabTaTe UX
CIMCaHMsI KOMHCCHEHN, CO3/IaHHOM PYKOBOAUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.48. VYrTunuzanus CHHCAHHBIX JOKYMEHTOB OuOIMoTeyHoro ¢oHIa TMPOU3BOAUTCA B
COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanni.

5. IlpoBepka 10KYMEHTOB 0M0JHOTE4YHOr0 poHaa

5.1. IlnanoBas mpoBepKa TOKyMEHTOB OMOIMOTEYHOro (POHJIAa TPOBOJAUTCS C MEPUOAUYHOCTHIO
OJUH pa3 B IAThJIET Ha OCHOBAaHMU TpaduKa TMPOBEPKH, YTBEPKAECHHOIO 3aBEIYIOLINM
O1OIMOTEKOH.

5.2. BHemmaHoBas TmpoBepKa JOKYMEHTOB OWOIMOTEYHOro (oOHAA MPOUZBOAMUTCS B
00s13aTeTTbHOM TOPSIJIKE:

IIPU MOCTYIUICHUU HOBBIX IOKyMEHTOB B (DOH];

IIPH BBISIBIICHUH (DAKTOB XUIIICHUS, 3TIOYTIOTPEOICHUS HITH MOPYH JOKYMEHTOB,

eB Cllydyae CTHXUHHOTO O€ACTBHUs, MOXapa WM APYIMX YpEe3BbIUANHBIX CUTYAIH,
BBI3BAaHHBIX YKCTPEMATLHBIMHU YCIOBUSIMH;



eIIpH pEOpraHu3allK U JIMKBUAALUK 00pa30BaTebHON OpraHu3aluy.

5.3. Tlo wroram TpPOBEPKH 3aBEAYIOMIHM OMOIMOTEKON cOCTaBlsgeT akT. Eciam Kakue-To
JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJICHHOM MPUYMHE, TO K aKTy MPUKIAIABIBAETCS UX CIHCOK, B
KOTOPOM (PUKCHUPYIOTCS CBEJICHUSI O KOJIMYECTBE JTOKYMEHTOB OMOIMOTEUHOrO ()OH/IA B HAJTUYUU U
KOJHMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM 4YHCII€ [0 HEYCTaHOBJEHHOW NpuuuHe. B akre
TaKKe yKa3bIBa€TCsl HOMEP M JlaTa aKTa MpeAbIayIeii MPOBEPKH.

5.4. IIpoBepka 6ubMoTeYHOr0 OHAA HA HATUYKE JOKYMEHTOB, BKIIFOUCHHBIX B (peaepaabHbIi
CIIMCOK SKCTPEMHUCTCKHX MaTepHalioB, OMyOJMKOBAaHHBIM Ha oduumanbHOM caiite MHHHCTEpCTBa
toctuuuu Poccuiickoit @enepari, mpoBOAUTCS B COOTBETCTBUU C OTIEIBHBIM JIOKAIBHBIM aKTOM
00pa30BaTeNbHON OpraHu3aluu.

5.5. Ilpu BeIABIECHHMH B Tpolecce NPOBepKH (OHIA OTCYTCTBYIOIIMX JIOKYyMEHTOB U
HEBO3MOXXHOCTH YCTAQHOBJIGHHS BHHOBHBIX JIMI[ YOBITKM IO HeJOCTayaM CIHUCBIBAIOTCS B
COOTBETCTBHH C JACHCTBYIOLIIM 3aKOHOIATEILCTBOM.



